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Mr Toby Williams 

Principal Planner 

Cambridge City Council 

The Guildhall 

Cambridge 

CB1 0JH 

 

By Email Only 

 

Friday 24th November 2016 

 

Dear Mr Williams,  

 

 Re:  Community Access at Citylife House, Sturton Street, Cambridge, CB1 2QF 

  (App Ref: 15/2372/FUL) 

 

Further to our recent dialogue regarding this application and the ongoing negotiations regarding 

Community Access to the refurbished centre, we do not believe that it is appropriate or necessary for 
the working draft of the S106 Agreement to be made available to members of the general public. As 

you know, we have extended an invitation on several occasions to PACT to meet with us and discuss 
this document face to face, being, as they are, true representatives of the Local Community, but 

unfortunately they are yet to respond to this offer.  

We do however agree that it is essential for the Planning Committee Members to be given the most up-
to-date account of where our negotiations currently stand and for this reason we would like to take the 

opportunity to outline the key points of agreement between us.  

Mairead O’Sullivan provided us with comments from both CCC and your solicitor via email on the 10th 

November 2016. We have taken on board, and agree with, the vast majority of these suggestions.  

I believe it may be worth summarising the broad terms of the scheme for the Members’ benefit as 

follows:- 

 The Scheme allows community groups to book space in four of the dance studios at the premises 

during the following hours for community purposes: 

(i) between the hours of 18:00 and 22:00 on Mondays to Fridays; 

(ii) between the hours of 09:00 and 17:00 during weekends; and 

(iii) for performances only between the hours of 18:00 and 22:00 during weekends 

but excluding bank holidays and any period during which the School is closed for some reason. 

 Bookings can be made in advance via an online and telephone booking system. 

 To book the space community groups will need to pay a price and a deposit. The price will be 

determined annually by a Review Committee, but it will be a not-for-profit price which is 
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sufficient merely to cover the costs of providing community access in accordance with the 

Scheme. The deposit is dealt with specifically below. 
 The community purposes for which the space can be used must be compatible with the building 

and its planning use etc. Community purposes are defined as purposes that meet the needs of 

residents in the City of Cambridge for community, social, health, education, arts and cultural 
activities and public services. 

 The Scheme recognises that the premises are to be occupied by a commercial dance school and 

as a result from time to time the school may need to use the space during the community 

access hours for its student’s performances etc. However, it includes a minimum requirement 
to make the space available for at least 40 hours per month. Moreover, in reality, the prospective 

occupier CSVPA’s ordinary hours of use will mean the space will be available for much more 
than that. 

 It specifies some activities and behaviour that would be prohibited and unacceptable at the 

premises and includes measures to safeguard the students of the school, some of whom will be 
under 18, and ensures that any groups who continually fail to abide by the rules when using 

the premises can be prevented from continuing to the use the space. 

 It also includes restrictions to ensure the safe use of the premises e.g. restrictions on capacity. 

 The Scheme ensures that the occupier will keep the space clean, well maintained, heated and 

lit etc. 
 The relevant tenant also takes on the responsibility for obtaining insurance cover for use of the 

space – this is dealt with in more detail below. 

 A Review Committee is required to be convened comprising two representatives of the City 

Council, one representative of a community group (nominated by the Council and agreed by 
the tenant), one representative of the landowner and two representatives of the tenant. The 

Review Committee will be responsible for annually reviewing the price, deposit, hire terms, 
monitoring and reporting process, marketing process and booking process in relation to the 

space to make sure the Scheme is still operating effectively. 

 

Turning now to look at the specific points raised by your solicitor, we can respond as follows:- 

 

Deposit Monies:- 

Chris Skinner commented on 07/11/2016 that ‘For some types of bookings a £250 deposit may be 
considered to be over the top’ and requested that the definition of “Deposit”  be expanded to include a 
proviso that ‘no deposit or a reduced deposit will be accepted by the Tenant when the Tenant acting 
reasonably considers this appropriate taking into account the nature of a particular Community Group 
and the nature of the Community Group Booking’.  

We would like to clarify that whilst CSVPA can insure and recover the cost of insurance through the 
price, the current level of deposit is important and reasonable for several reasons: 

1. it acts as a deterrent for reckless behaviour, stomping all over the dance flooring in stiletto heels 
etc; 

2. it is necessary to cover the cost of any insurance policy excess – it is right and proper that the 
costs of this are borne by the Community Group responsible for damage in a particular case, 
not every Community Group who wishes to use the space through a price adjustment; and 

3. the deposit can be given by a pre-authorisation hold on a credit card (i.e. unless damage occurs 
the funds will never be transferred) which means it should not affect cash flow and is not an 
onerous requirement. 

For these reasons a deposit should always be required for any use of the space. However, to make it 
as reasonable as possible CSVPA has agreed to reduce the sum of the deposit in the case of individual 
bookings to £100.  

We have also allowed the sum of the deposit to be reviewed by the Review Committee annually.  
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Insurances:- 

Chris Skinner commented on 07/11/2016 that ‘Some of the organisations using the premises will not be 
of such a size and structure as to have this type of insurance. Insurances should be the responsibility 
of the Tenant and the cost should be reflected in the price.’  

We take on board Mr Skinner’s views on this and the draft Scheme has been amended such that CSVPA 
will provide insurance cover. CSVPA already has appropriate cover in place and can provide evidence of 
cover if required. For the avoidance of doubt, CSVPA’s existing cover includes ‘…public liability, hirers 
liability and buildings insurance cover with a reputable insurance company providing appropriate 
protection against loss or damage suffered by the Tenant and third parties arising from the use of the 
Premises by Community Groups in accordance with this Community Access Scheme…’ The draft Scheme 
has also been amended to include an obligation upon the Owner/Tenant to effect and maintain such 
cover. 

 

Maximum Usage (by any one individual group):- 

Chris Skinner has queried why the draft Scheme includes a restriction upon bookings from an individual 
Community Group for more than 20 hours per week. This clause is intended to prevent one group from 
monopolising the whole space and operating its entire business from the building. It is intended to 
preserve the availability of the space for new community groups and facilitate fair usage between 
competing groups. Without this clause on day one of each term someone could book up the entire space 
which would be unfair upon other Community Groups. 

 

Additional Clauses:- 

At Chris Skinner’s request we have inserted new clauses to provide as follows:- 

 

1. Either the City Council, the Owner or the Tenant may call a meeting of the Review Committee 
by notifying the other parties in writing. 

2. If the Tenant wishes to cancel/reschedule etc a Community Group Booking in accordance with 
the provisions of the Scheme, the Tenant must first give the Community Group as much 
written notice as is reasonably practicable and where the cancellation/rescheduling is through 
no fault on the part of the Community Group then the Tenant shall (where appropriate) use 
reasonable endeavours to offer a replacement Available Timetable Slot for the Community 
Group Booking. Where the cancellation/rescheduling is as a result of an act of default on the 
part of the Community Group the Tenant shall give the Community Group details of the default 
but will not be required to offer a replacement slot. 

3. Where the Tenant proposes to refuse to accept future Community Group Bookings from a 
particular Community Group due to an act of default on the part of the Community Group or 
the attendees at a Community Group Booking, the Tenant must provide a written warning to 
the Community Group detailing the default and requiring it to be rectified. If the default 
continues the Tenant may in its absolute discretion refuse to accept future Community Group 
Bookings from the particular Community Group. 

4. Where the Tenant proposes to refuse to accept future Community Group Bookings from a 
particular Community Group without a written warning due to a serious act of default on the 
part of the Community Group or the attendees at a Community Group Booking, the Tenant 
must notify the City Council in writing thereof and if the City Council agrees (acting reasonably) 
that the seriousness of the default does not warrant an initial warning, the Tenant may in its 
absolute discretion refuse to accept future Community Group Bookings from the particular 
Community Group. 

5. The Owner and/or the Tenant shall effect and maintain the Insurance Cover. 
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Finally, please find attached overleaf at Appendix I photographic evidence of the quality of spaces to 

which this initiative relates. Having inspected the premises yourself, we trust you will agree that these 

spaces are wholly commensurate with, and indeed far superior to, those which were available (albeit 

incredibly inconsistently) under the previous 97 consent for Dawes Media. 

We trust that the above will give Officers sufficient comfort that this agreement is moving swiftly toward 

a mutually acceptable conclusion.  

We look forward to finalising some of the remaining drafting issues with you following any resolution to 

grant that may be forthcoming on the 30th.  

 

Yours sincerely,  

                  
Julian Curry MSc MA MRICS MRTPI 
(On Behalf of Chard Robinson) 

 

Direct:  01737 300 407 
Mob:  07764 810 901 

Email:  julian@hch.uk.com 
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Appendix I 

Refurbished Dance School & Community Facilities 
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